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SCHEME OF EXAMINATION

(Annual Scheme)

Each theory Paper’s 3 Hrs Duration and 100 Marks

Dissertation/Thesis/Survey Report/Field Work, if any.

1.

Second Division 48%

The number of papers and the maximum marks for each paper/ practical shall
be shown in the syllabus for the subject concerned. It will be necessary for a
candidate to pass in the theory part as well as in practical part (wherever
prescribed) of a subject/paper separately.

. A candidate for a pass at each of the previous and the final examinations shall

be required to obtain.

(1) Atleast 36% marks in aggregate of all the papers prescribed for the.

examination and

(ii)Atleast 36 % marks in practical(s) wherever prescribed at the examination,
Provided that if a candidate, fails to secure atleast 25% marks in each
individual paper at the examination and also in the dissertation/Survey
report/Field work, wherever prescribed, be shall be deemed to have failed at
the examination not withstanding his having obtained the minimum
percentage of marks required in the aggregate for that examination. No
division will be awarded at the previous and the final examination. Division
shall be awarded at the end of the final examination on the combined marks
obtained at the previous and the final examination taken together, as noted
below.

previous and the final examinations

First Division 60% } of the aggregate marks taken together of the

All the rest will be declared to have passed the examination.

3. If a candidate clears any paper(s) practical(s) Dissertation(s) prescribed at the

previous and/or final examination after a continuous period of three years. Then
for the purpose of working out his division the minimum pass marks only viz.
25% (36% in the case of practical) shall be taken into account in respect of such
paper(s)/practical(s)-Dissertation are cleared after the expiry of the aforesaid

Dy. Registrer
(A.:%j)aqthan » ¢
. i st
Umve"ngPU R

!



3

period of the three year; provided that in case where a candidate required more
than 25% marks in order to reach the minimum aggregate as many marks out of
those actually secured by him will be taken into account as would enable him to |
make up the deficiency in the requisite minimum aggregate.

. _The Thesis/Dissertation/Survey Report/Field Work shall be type-written and
submitted in triplicate so as to reach the office of the Registrar at least 3 weeks
before the commencement of the theory examination. Only such candidate shall
be permitted to offer Dissertation/Field Work/Survey Report/Thesis (if
provided in the scheme of examination) in lieu of a paper as have secured at
least 55% marks in the aggregate of all the papers prescribed for the previous
examination in the case of annual scheme irrespective of the number of papers
in which a candidate actually appeared at the examination.

Non-collegiate candidate are not eligible to offer dissertation as per provision of
Q-170-A.
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M.A. Previous Examination

Compulsory Paper

Paper-1 - Introduction to Public Administration
Paper-1I - Comparative Public Administration
Paper - III - Public Personnel Administration

Optional Papers - Group A - Any one out of the following

Paper - [V - Politics and Administration
Paper-V - Administrative Law and Governance
Paper — VI - Social Welfare Administration
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Compulsory Paper — M.A Previous

Paper - I - Introduction to Public Administration

Duration: 3 Hrs Marks: 100

Objective: Public Administration has an important role to govern the society. It
forms the bridge between the rulers and the ruled. The main objective of this paper
is to introduce the basics of administration and transformations took place in this
discipline. It stresses upon to understand the growth and emerging issues of this
subject. Reader would be able to analyse the evolution, fundamental concepts and
further developments of the discipline.

Note: The paper will contain nine questions having three questions from each
section. Candidates are required to attempt five questions in all selecting at least
one question from each section.

UNIT I

Public Administration: Meaning, Nature, Scope and Importance; Evolution of the
Discipline of Public Administration; Politics-Administration Dichotomy to present
status; Approaches to the Study of Public Administration - Classical, Behavioural,
Human Relations, System and Structural-Functional; Public Administration
Science or an Art; Public Administration relationship with other Social Sciences —
Economics,Sociology, Law & Political Science. Public and Private Administration:
Similarities and Dissimilarities.

UNIT II

Organisation: Meaning and Bases of Formation; Formal and Informal Organtzation
-Meaning and Features; Hierarchy, Unity of command, Spam of Control,
Delegation, Centralization and Decentralization, Co-ordination, Supervision, Chief
Executive- Concept, Types and Importance, Line, Staff and Auxiliary Agencies.
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UNIT I1I

Administrative  Behaviour: Decision making (H.Simon), Authority and
Responsibility, Leadership, Participative Management, Group Dynamics, Modern
Aids to Management Automation, Cybernetics, PERT, CPM. New Public
Administration, New Public Management, Post NPM Thoughts & New Public
Service, LPG and its Impact on Public Administration.

Suggested Readings:
» Henry Nicholas, Public Administration and Public Affairs, New Delhi:
Prentice Hall, 2013. |

e Denhardt Janet.V & Denhardt Robert.B (eds), The New Public Service:

Serving, Not Steering, New York: M.E. Sharpe, 2007.

o Denhardt Janet.V & Denhardt Robert.B, Putlic Administration: An Action
Orientation, Wadsworth, 2008.

e Naidu S.P, Public Administration: Concepts and Theories, New Delhi: New
Age International, 2015.

o Avasthi.A & Maheshwari.S, Public Administration, Agra: Lakshminarain
Agarwal, 2012.

e O’Leary, Rosemary etal (eds), The Future of Public Administration around
the World: The Minnowbrook Perspective, D.C: George Town University
Press.

e Sharma.M.P, Sadhana B.L. & Kaur Harpreet, Public Administration in
Theory and Practice, Allahabad: Kitab Mahal, 2010.

e Sharma M.P, Sadhana B.L & Kaur Harpreet, Lok Prashasan: Siddhanth
Evam Vyavahar, Allahabad: Kitab Mahal, 2010.

e Avasthi.A & Maheshwari.S, Lok Prashasan, Agra: Lakshminarain Agarwal,
2017. '

o Shafritz, J.M., Russell, E.-W. & Borick, P. Christopher., Introducing Public
Administration, Routledge, 2012. | _

e Rosenbloom, H. David. & Kravchuk, S. Robert., Public Administration,
McGraw Hill, 2004.
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Compulsory Paper — M.A Previous

Paper — II - Comparative Public Administration

Objective: Comparative studies came after the World War II, and it occupied
prominent place in public administration discipline. This paper will give
comparative study of cross-national settings and makes to understand the
mechanisms of different administrative systems. Students will be able to analyse
the basics, theoretical aspects and administrative dynamics in various nations.

Note: The paper will contain nine questions having three questions from each
section. Candidates are required to attempt five questions in all selecting at least
one question from each section.

Unit I

Comparative Public Administration: Meaning, Nature, Scope, Evolution,
Characteristics and Significance. Environment of. Administration: Social, Political,
Economic and Cultural. Public Administration and Environment- Relationship and
Challenges. Critique of Comparative Public Administration.

Unit I1

Approaches: Institutional & Neo-Institutional, Systems, Ecological & Behavioural.
Contribution of F.W Riggs: Structural —Functional Approach, Fused- Prismatic —
Diffracted Models. Theory of Prismatic Society (Sala Model, Bazar Canteen and |
Prismatic Society Revisited) and Development Models. Relevance of Riggs
Comparative Approach in Present Context. Administration of Development and
Administrative Development: Concept, Issues and Challenges.

Unit III

Administrative Systems: Salient Features of Administrative Systems of UK, USA
France, China & Switzerland. British Treasury and Cabinet, Executive Office of
President of USA, Independent Regulatory Commissions in USA, France’s
Counseil d’ Etat & Ombudsman in Sweden. Civil services in UK, USA, France &
Switzerland and their comparision with Indian Civil Services
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= Suggested Readings: _

e Ali Farazmand, Handbook of Comparative and Development Public
Administration, New York: Marcel Dekker, 2001.

e Raphaeli.N, Readings in Comparative Public Administration, Boston,
Massachusetts: Allyn & Bacon, 1967.

o Riggs F.W, The Ecology of administration, Bloomington: Indiana
University, 1970.

e Waldo D, Comparative Public Administration Prologue, Performance and
Problems. 1JPA, 24(3), 177-216, 1963. :

o Heady F, Public Administration: A Comparative Perspective (6™ ed), New
York: CRS, 2001.

e Kataria Surender, Tulnatmak Lok Prashasan, Jaipur: RBSA Publishers,
2001.

e Chaturvedi T.N, Tulnatmak Lok Prashasan, Jaipur: College Book Depot,
1994. | |

e Arora, Ramesh K., Comparative Public Administration, New Delhi:
Associated Publishing House, 2003.



Compulsory Paper — M.A Previous
Paper — I1II - Public Personnel Administration

Objective: Personnel form the core of administrative system and they act as the
bridge between the ruler and the ruled. This paper introduces the types of |
bureaucracy and their role in democratic system. It also discusses about the
classification of services and the major issues related to Indian civil services.
Reader will gain the ability to assess the role of Personnel Administration.

Note: The paper will contain nine questions having three questions from each
section. Candidates are required to attempt five questions in all selecting at least
one question from each section.

Unit ]

Public Personnel Administration- Meaning, Nature, Scope, Evolution, and
Significance. Concept of Meritocracy. Bureaucracy- Meaning, Concept, Evolution
and Features. Types of Bureaucracy with reference to Morstein Marx & Merle
Fainsod. Role of Bureaucracy in Administrative Setup.

Unit I1
Types of Classification-Rank and Position. Civil Services in India- Constitutional
Provisions. Classification, Recruitment, Training and Institutes, Salary System,
Code of Conduct and Disciplinary Action (All India Services & Central Services).
UPSC and SSC- Composition, Powers and Functions.

Unit ITI

Major Issues: Generalist and Specialist Controversy, Ethics and Accountability in
Civil Services, Neutrality and Anonymity. Political Rights and Right to Strike of |
Civil Servants in India. Recent Trends in Indian Civil Services. Lateral Entry in
Civil Services.
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Selected Readings:

Maheshwari S.R., Public Administration in India: The Higher Civil Service,
New Delhi: OUP, 2005.

Arora Ramesh K. & Goyal Rajni, Indian Public Administration: Institutions
and Issues, New Delhi: New Age International, 2013.

Goel S L., Public Personnel Administration, New Delhi: Deep & Deep
Publishers, 2004.

O’Stahl Glenn, Public Personnel Administration., New York: Harper and
Row Publishers, 1983.

Hays and Kearney R C., Public Personal Administration: Problems and
Prospects, New Jersey: Prentice Hall, Englewood Cliffs, 2003.

Jain C M., Public Personnel Administration, Jaipur: College Book Depot,
2003.

Chaturvedi C L., Manav Sansadhan Prabhandan. New Delhi: Mahavir Book
Depot, 2014.
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Optional Papers — M.A Previous

Paper — IV — Politics and Administration

Objective: Contemporary politics plays a vital role in the politico-dynamics of a
state. Being largest democratic state, Indian politics attracts the interests of both
theorists and its citizens. The paper discusses about the theoretical underpinnings
of politics, its components and applicative aspects. The reader will understand the
politico dynamics in general and in particular to Indian context.

Note: The paper will contain nine questions having three questions from each
section. Candidates are required to attempt five questions in all selecting at least
one question from each section. '

Unit I

Political System- Meaning, Approaches to the Study of Political System |
(Structural-Functional, Systems & Institutional) & Features. Ideas of Kautilya,
Lucian Pye, Harold Laski on Political and Administrative Systems. Models- David
Easton & Almond on Political System.

Unit II

Administrative System- Meaning & Features. Relationship between Political and
Administrative Systems. Political Parties: Meaning, Types, Party System in India,
Recognition of National and State Parties. Pressure Groups & Interest Groups:
Meaning and their Role in Political System. Administrative State & Political
Development- Meaning, Nature and Significance.

Unit 111

Coalition Government- Definition & Types of Coalition. Political Movements,
Electoral System, Electoral Reforms after 1991, Representation of People Act &
Anti- defection law. National Integration: Meaning, Necessity, Factors Influencing
the National Integration and National Integration Council. Public Movements-
Meaning, Forms and Impact of Contemporary Movements.
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Suggested Readings:

Lucian W. Pye, Aspects of Political Development, New Delhi: Amerind Pub.
Co. Pvt. Ltd, 1966.

Almond Gabriel A. & Coleman James S., The Politics of the Developing
Areas. Princeton: Princeton University Press, 1960.

Brecht, Political Theory: The Foundations of Twentieth Century Political
Thought, Princeton: Princeton University Press, 1959. |
Kettl Donald F., Politics of the Administrative Process, New Delhi: Sage '
Publications, 2017.

Mathur Kuldeep, Public Policy and Politics in India: How Institutions

- Matter, Oxford India, 2013.

Varma, S.P., Modern Political Theory, Vikas Publishing House, 1975.
McCormick, John., Comparative Politics in Transition, Wadsworth, 2003.
Johari, J.C., Comparative Politics, Sterling Publishers, 2008.
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Optional Papers — M.A Previous
Paper — V - Administrative Law and Governance

Objective: Administrative Law is the law related to administration. Enhanced
public policies have given enormous powers in the hands of administration. In their
enthusiasm to enforce strict laws, sometimes administration may fringe public
liberties. Mechanism has been devised to control the administrative abuse of
power. This course will bring some insight to the students about the basics of |
Administrative Law and its concepts. l

Note: The paper will contain nine questions having three questions from each
section. Candidates are required to attempt five questions in all selecting at least
one question from each section.

Unit I

Administrative Law: Meaning, Nature and Scope. Causes for its Growth and
Sources of Administrative Law. Relation between- Law & Public Administration,
Constitutional Law and Administrative Law. Rule of Law, Doctrine of Separation
of Powers, Principle of Checks and Balances & Principles of Natural Justice.

Unit II

Evolution of Administrative Law in France. Conseil d’Etat- Composition, Powers
and Functions. Court of Cassation in France- Composition and Functions.
Administrative Action- Meaning and Classification. Delegated Legislation-
Meaning, Types, Causes for its Growth, Advantages and Disadvantages. Concept
of Sub Delegation.

Unit I11

Administrative Adjudication-Meaning, Scope and Causes for its Growth. Review
of Administrative Acts and Redressal of Grievances — Vigilance and Control. !
Administrative Tribunals (With Reference to Rajasthan Civil Services Appellate
Tribunal)- Meaning, Composition and Features. National Green Tribunal —
Organization, Powers, Functions and its Importance.

2,175
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Suggested Readings

Aradhe Alok and GP Singh, Principles of Administrative Law, New Delhi:
LexisNexis, 2013.

Cane Peter, Administrative Law, New York: Oxford University Press, 2011.
Friedmans, Administrative Law, Harcourt Professional Publishing, 2010.

McGarry John, Constitutional and Administrative Law, London: Routledge,
2013.

Kesart UP D., Administrative Law, Allahabad: Central Law Publications,
2016.

Kesari UP D., Prashashnikvidhi, Allahabad: Central Law Publications,
2016.

Joshi KC., Prashasnikvidhi, Lucknow: Eastern Book Company, 2012.

Basu DD. , Administrative Law, New Delhi: Prentice Hall of India Pvt. Ltd.
1986.

Craig PP, Administrative Law, 5™ ed, London: Thomson, 2003.
Sathe SP, Administrative Law, 7™ ed, London: LexisNexis, 2010.
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Optional Papers — M.A Previous

Paper — VI — Social Welfare Administration

Objective: State took the onus of changing socio-economic status of its citizens
through social legislations. The enactments have an impact in reorganizing and
establishing an egalitarian society. Legislations will provide an opportunity for
advancement in social change. This paper aims to cover the theoretical aspects of
social welfare administration, institutions associated and legislations enacted for
social welfare.

Note: The paper will contain nine questions having three questions from each
section. Candidates are required to attempt five questions in all selecting at least
one question from each section.

Unit I

Social Administration: Meaning, Scope, Principles * and  Significance.
Constitutional Provisions of Social Justice and Empowerment. Social Welfare-
Meaning, Concept, and Significance. Welfare State: Concept and Philosophy.
Relation between Social Welfare and Social Policy. Need for Social Policy.

Unit 11

Organization & Functions- Ministry of Social Justice and Empowerment, Ministry |
of Women and Child Development, National Commission for Women & Central
Social Welfare Board. Social Legislations In India- Protection Of Women From
Domestic Violence Act-2005 & Juvenile Justice (Care And Protection of Children)
Act, 2015. Shortcomings of Social Legislations & Suggestions. Role of Civil
Society, NGO’s and Voluntary Organisations in Social Legislations and welfare.

Unit III

Composition and Functions- National Commission for SC’s, ST’s, & BC’s. Social
Administration in Rajasthan (Composition and Functions) - Department of Social
Justice and Empowerment, Directorate of Social Welfare & State Social Welfare -
Advisory Board. Inititatives in Rajasthan- Bhamashah Yojna, Rajasthan Sampark
and Jan Soochna Portal.
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Suggested Readings

Chandra Shraddha, Social Welfare Administration in India. Lulu Press, North
Carolina, 2017. |

Jain RK. & Goel S.K., Social Welfare Administration, New Delhi: Deep & Deep |
Publications, 2002. |
Sachdeva D.R., Social Welfare Administration in India,New Delhi: Kitab Mahal,
2018. f
Pandey Tejaskar & Pandey Baleshwar, Samaj Kalyan Prashashan, London:
Routlege, 2018.

Sachdeva, D.R, Bharath Mein Samaj Kalyan Prashashan,New Delhi: Kitab Mahal,
2015.

Kataria. Surendra, Samajik Prashashan, Jaipur: RBSA Publishers, 2002



M., FINAL
COMPULSORY PAPERS :
Paper I'V. Public Administration in Indis

3 Hrs. Durations 166 Marks

Nete : The paper Avrl\ﬂl contain nife questions having three qucsuom
from each segtion. Candidates are required to attempt five questions in all
selecting at least one. question from each section.

Section ‘A’

Historical Background of ndian administration with special reference
to-influence of British period. Salient features of Indian administration.

Tne Umon executive - President. PM. and Council of Ministers.

> Organisas ion & Working of the Central Secretariat and the Cabinet

at. Mmistry of Home Affairs and Mlmstzy of Personne! Pension
)1 and Pubhc Gnevanccs

Section ‘B’ , '
The Mag'or forms of Public sector Enterprises - (eparimeni, Corpo"
ragon and C{)
© Personuel administration - ~ Classification of Indian Crvil Senices.
Rmnntmeat and Tram}ng of All India Services.
Financk ministration - Role of Ministry of Finance - Budget
Formulation. em and Execution. Comptrolicr and Auditor General of
India.

- Section 'C’
Contxal over /»&dxmmstratmn———?arhgmentary Executive and judicial
* Radressal of citizens’ Grievances.
. Admunistrative Reforms with special reference to Administrative
®Reforzns C@on and Sarkaria Commission.

L. Aah&k C - Indian Administration ‘

2. KV Rao: Parhamemaq' Democracy in India

3. M.V. Pylee : Constitutional Government in Indiz

4. S.S. Khera : District Administration ip India’
5. C.P. Bhambhri : Bureaucracy and Pelitics in ‘India

6. C.P Bhambhri - Public Administration in India |
7 A RC. Reports on Citizens Grievances Machinery. Personngl
Administration, Planning Machinery, etc.
. Parmatma Sharan : Public Administration in Indta
9 Avasthi & Avasthi : Public Admlmstmnon in Tndia
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Admimsistiition (New Delhi) )

ﬁ\dnumsu ative Cnange (}aapur)
Jouvmal of the Constitutional and Parlismentary Studies (New Delhy}
Lok Prashasan, Bhopal (M.P) ’ :
5. wen wwes wHien
6. The Administrator {Mussoerie)

| Paper V : Eeonemic Policy and Administration
3 Hrs. Durations : 100 Markai
Naote : The paper Wﬁi wma.m nme questmns having three questions)

from each secttn € idates are 1o attempt ﬁve questions in all‘
s\,lacnag ar Ieast emt qugsmn fromi-e °acm>n
. Seetwn ‘

Da;w-ﬂ fearures of Develgpmﬁ Ecanonncs The Role of Governiment in-

Economic Development. Nature and reasons of growing importance of

§ Eeonomic planning in under deviloped regions of the world with parucular’

f refereice 10 tndia.

% &) The growth of the NEX A*,hzj/

' () Machinery for Planmng 2l - b -

t?\ = (‘€€ Process ofPian fﬁ'_ ‘ g}ﬁ nm 51361531} . ;
A _(d; A brief sumvey of India’s five year plams. A account of their

Ecmevemems and fatlures.

% do planning Machiénry
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- Syllebus M. A Pubzic»A;z;z_,»j:;g:g_;-;ﬁfg%jivn
m‘i rdnigtrative probleins relating to recruitment. Training and lndustrial
iauons in Public enterprises. Administrative probiems related to resources
mc‘nhszmwn disinvestment and privatization, pamammtam and Ministerial
cowirol over public enterprises, Role of C.A.G. in financial control of Public
ENtErprises.
Performance of Public emﬁrpm in India and their impact on Economic
Development in India.

Core Readings -

5.8. Khera : Magagement and Control in Public enterprises
A.H! Hanson : Management Problems of Public Enterprises
V.V. Ramanandhan : Control over Public Enterprises i India
Adminustrative Reforms COMMISSION : Report on Public Sector
Undertaking.
S.S. Khera : Government in n Business
D. Bright Singh : Economics of Development
Higgims : Ecenomic Development
A. H. Hanson : The Process of Planning
Adminstrative Reforms Commission Report on Pianm ng
10 4%, 3 W glle wa T e Ia :
Subsidiary Readings
. NUN. Mallay : The Public Sector in India.
- Raj. K. Nigam (ed.) : Management of Pablic Sector in India
Jain Prakash : Arthik Miti Avam Prashasan
K.R. Gupita : Issyes in Public Enterpnsc
T. Ramaswarm Public Enterprise in India
K.K. Khanna : Management of Public Sector
K.R. Gupta : Organization and Managemem
. Pierre Bauchet : Economic Plamung " The French E\Pﬂneﬂce
. PE.D. : Economic Planning in France. S
10. Loucks : Comparative Economic Systerns

S
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" 11. W. Arthur Lewis : The Theory of Economic Planning
"12. Meier : Leading Issues in Development Economics

13. P-';l,e ing Commission : Varjous Plans of India
14. Report en District Planning : Gujrat State.
Paper I (Gr. B) : Development Admiuistrag_tiou
3 Hrs. Durations 100 Marks

Note : The paper will contain nine questions baving three questons
from each section, Candidates are required to attempt five qucstxons in ati
selecting at least. one question from each section.

Section ‘A’

Development Administration : Meaning, natire, Scope, Sigmficance,
Ecology of Development Administration. Politics}, Bconomic, Sewal and
Cultural Inftuences on Development Administrasion and the 1 imppact of
administrative system on political, economic, social, cultoral znd
technological change. Bxamples to be given from ladtg\f‘htzga and Nepol

I’!
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. Section ‘B’
- Fearures of the administrative systems in China, Nepal and Phil-
ippines with specific reference to :

(A) Role of Bureancracy in Economic Developraent.

(B) Role of Bureaucracy.in Social Change.

Section ‘C’

Sustainable Devciepmem, Environment and Development. Administra-
ton of Dgvelopments Plaus. Programmes and Projects. Responsive
Administration. People’s Participation in Development Process. This section
will focus on the Indian- EXperience.

Core Readings -

1. Faisal Al-Salem : The Ecology of Development. Admlmstfanom

. Fred, W. Riggs (ed.) - Frontiers of Development Administration.
Edward Weidner (ed.) : Development Administration,
john D. Montgomery & William J. Siffin : Approaches to Development
irving Swerdlow (ed.) : Development Administration in Asia
Edward Weidner (ed) Public Adniimistration & Technical Assistance
joseph La PaI (6(1) Bmmncracy and Political Development
Nimord Raphat eadings in comparative Public Administration
Fred Riggs : Thafland : Modermization of Burcaucra&e’f’ouw

10 Witliam SHfin : Thai Bureancracy

11 R.S. Chaunhan : The Politicat Development of Nepal

12 Gunnar Myrdal ¢ Asian Drama

13. Fred Raggs - Administration in doveloping Counbries

14 AR Tyagi : The Civit Service in 2 Developing Socic

I3. V.A. Pai Panandikar : Persommel %s&emfong,yeJopmn Administration

16. st Seeft - Rererm worem

Journais : |

1. Indian Journal of Public Administration (New. Dﬁlh!)

: Adntmastr&&vc Change (Jaipur)

Admupndstrative Science Quarterly (USA)

Political Science Review (Vietnam)

Eurape Review (Vietnam)

Chinese Journal of Public Administration

Paper 1I (Gr: B) : Research Methodology and
Statistics in Pubhc Administration

i
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3 Hrs. Durations 100 M?rks
Note : The paper will contain nine- qucsuons having three quesuen\
from each section. Candidates are required to attempt ’r@ questions in &
selecting at least one question from each section. -
Section ‘A’ f
Research Methods : Subject and object of Met}mdot. ‘P»Fragk ar.d
Role of Research methedalogy in social sciences wilh spccrél emplesison
Public Administration. 1’/ Reg ___/ Ja
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e Syllabus oA Pubiic sidpanisiration

The Scientific Method : Meaping and Definition of scientific methods,
Basic elements of scientific method deductive and inductive method,

Relationship of theory amd fact—Theory building in Public
Administration. Concept law, theory and hypothesis their definitions and
relationship. E

Seetion ‘B’

Nature of Scientific Social stndy :

The#Research Désign - Definition of the problem and formulation of
working hypothesis : Methods of collecting data : Use of Historical Data
Methods of field Observation; Questionnaires and Schedules; Types and
Techniques of Interviewing; Data Processing Classification, Tabulation
Presentation, Content Analysis; Report Preparing, Case study method—its
role and significance in Public Administration.

Section ‘/C’

Elementary Statistical Techniques :

Problems of Measurement in Social Research; Levels of Measure-
ment; Normal, Ordinal, Interval and Ratio Scales, Nafure and Definiticr
of Statistics; Meaning of the Statistical Units, Variables, Frequenc
Distribution; Measures of Central Tendency, Quartiles, Measures of
Dispersion;. Range, semi-Inter quartile Range. Mean Deviation, Standard
Deviauon, Coefficient of -Vaniation. Skewness. Coefficient of Correiation
—Pearson and Rank.

Sampling—Randor, Stratifisgd, Multi-Stage, Systematic, Cluster,
Conventence, Judgement and Quta Sampling. .
Core Readings : A .

i. F.A. Kerlinger : The Foundations f Behavioural Research
. Pauline V. Young : Scientific Social Surveys and Research (4th Edn.;
W.J. Goode & Paul H. Hatt : Methods in social Research
Moser & Kalton : Survey methods in Social Investigation
Bernard S. Philips : Social research, Strategy and Tactics
Croxton and Cowden : Applied general Statitics
Simpson and Kafka : Basic Statistics

—

[ O W R e

o~
-

,

8. John H. Mueller and P. Schusesslier ; Statistical Reasontng in Scciology

¥. Hubert Blalock Jr. : Social Statistics

v Waiiis & Roberts : Statistics : A New Approach i

i Biack & Champion : Social Research ;Zﬂ ii@).:_“»
Subsidiary Readings ! » Dy. Registrar (Ac
]. Weinberg and Schumaker : Statisics—AnR Intuitiye— Approach Un-ivers;'ty of Rajast
» anderson and Zeldith © A Basic Course in Siatistics AIPHR \n
3 Dennis J. Palumbo : Statistics in Political and Behavioural Science

4. S. Milne : Coficepts and Models in ‘Public Adminisiration s

5 R.S. Atthriya : Ten Case Studies in Research and Development.

6 Abraham Kaplan : The Conduckof Inquiry

-1

Ackoff - Design of Social Research.
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Paper it (Gr. B) : Indian Constitutian
3 Bry. Durations 100 MMarks
Wote : The paper will contain nine questions having jhree questons
from each section. Candidates are required to attempt five questions in abf
selecting at least one question from each section.
" Section ‘4’
]. Development of Indian Constitution since 1858 with Special reference

—_— .=
Dy. Registrar (Acsd)) =~

University of Raj
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* Syllabus M. A. Public Administration

the Prime Minister and. the Council of Ministers.

4. Parliamnent : Lok oabha and Rajya Sabha, composition, powers and
Mutual Relationship.

Section ‘B’

5. Judicial system in India : Supreme court and High courts—
Organisation and Powers. 4

6. Jtate Bxecutiye : Governor—Position, Powers and relationsiip wilh
the Prcsxdent, Chief Minister and the Council of Ministers.

7. State Legislature : Legislative Assernbly and iLegislative Council.
composition, powers and functions.

8. Union State Relations : Legislative. Financial and adminishrative.

Section ‘C’

9. Civil Services under the Yadian Constitation.

10. Emergenﬂy Provisigns—External eraergency, Internal emergency
and financial emergency.

1i. Amendmrent Procedure of the Constitution.
Core Readings :
M.P. Singh : Constirution of India
D.D. Basu : Constitutional Law of India
D D. Basu : Constitation of India
g arw ag - WRd S afEm
Austn : Indian Constitstion, Comer Stone of the Nauon
Pylee : Constitational Government in India
Morris Jones : Indian Parliament at Work.
Palmier . Indian Political System. ’
A R. Desai : Social Background of National Movement in India

e O

~3 N i

oo

S

" 10. G.N. ‘Singh : Landmarks 1in Constitiutional Dcvclopmcm in India
11. K. V. Rao : Parliamentary Democ:racy in India.

12wt - vedia wlRue
Subsidiary Readings
. DK Sen : A Comparative Study of Indian Constitution
2. D.N Bannerjee : Some Aspects of Indian Constitution.
Papeﬂ@(Gr B} : Urban Local Admmxstrauon
3 Hrs. Durations 100 Muarks

\’ote The paper will contain nine questions having three questois
from each sccrion. Candidates are required to agempt ve qUESTIODS i ai
>a'ecu“. at least one question from each section.

Section ‘A’

Tac process of urbanization, urban growth and Mca’ovoutams‘ 7,):
consequences of these on uroan BD.VII'OBB!BIU {irban services <;1;-:A
infrastructure. The significance and scope of urt deninistration. Role of
urban Local Government in the Management of ur Elﬂvromq%w o e T

contexi of 74th Constifvrional Amendment. 3.0 - 7 L 1~'m‘w— A d
e it 3 1 !‘8

' T ‘IPUpZ&rba
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| Syllébus M.A. Public Administration -

T'he structure and Pattern of urban local government in. UK, USA anc

France. _
Section ‘B’ |

Municipal administration in India ; The 74th Constitutional amendment
Act, 1992. Patterns-of urban Lucal-Bodies viz. : Municipal corporations.
Municipal councils and Nagar Panchayats, and other units of urban
adminisuragen; Composition, structure. Functions and the Executive System<
with Speci$l referends- to relahens between Elected and Appointes
functionaries.

Decentralization of Municipal administration in ‘ajge ciues. The
Committee Systemn Their Utility and Effectivensss.

" Municipal Personnel System : Recruitment and Training.
Municipal finances : Revenue Structure, Inter government Fiscal

% relations, State Finance commission and its role in enhancing Municipal

o

%EFISCBJ capability.
Section ‘C’ ‘ ,
Municipal corporations of Calcutta, Bombay and Delhi Urba:
Development Authority; Urban Imiprovement. Trust. Recont challenges an:

Major Problems ef urban Administration, relaton-between urban local bodics
and State Aduitin

Reforms in Urban Local administration.
Core Readings :
I. RL. I\ha:una Municipal Government and administration
2 R Argal @ Municiapal government in India
3. Blaif : Local Self Government in America
+ Chapman : an introducticn to French Local Goverrunent
S
4

e - . gs N -
ubsidiary Readings -

A Avasth ;| Municipal Government and Adminstration in India {Agr
Laxmi Narayan & Co.)

2. Mohit Bhattacharya : Essays in Urban Govt. (Calcutts World Press)

3. Mohit Bhattacharya : Management of Urban Government India.

4. S.R. Nigam : Local Self government (Dethi, S. Umnd & Co.)

5. S.K. Bhogle :'Lacal Government in India

6 R Argal © Municipal Government in-India (Delhi, Vikas Publishers)

~  Rodney Jones : URBAN Politics in India /Delhi, Vikas Publishers:

8. D B. Rosenthal : The Limited Elite

9. Seeley : Local Government Explained ‘

10 Mand & Wood : Local Government System #7 :E

1. G Ruchard : New Local Government Systen: Dy LG

12 George S. Blair | Local Self Government in Armerica U”’Versé:'”ra;-,

{3 B Chapman : An Inroduction of French Local Government (1;,?1’,;? s
{4 Humears : Local Governments thronehout the Woer:z, ;g,

=
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o L{ Paper ¥ (Gr. B) : Rural Local f\dmmxstratton
i 3 Brs. Durations

100 Marks
Note : The paper will contain nine quesuons having three questions

from each section, Candidates are required to atternpt five questions in ali
selecting at.least one question fiom each section

Sea‘wﬁ ‘A’

‘The History of Rural Local Government in India. The pattern and
Structure sof rural I

L8eal government in India. The 73rd constitutional
Amendment in India. The concept of Panchayati Raj.
i

Panchayati Raj in India (with speeial refercnce to Rajasthan)
Organisation, Structure, powers and Functions and the executive system of?
_Zua Parishad, Panchayat Samiti, Gram Panchayat, Gram Sabha—their
igstirutional relationship.

The concept of community Development, History, Objective, Human
& Factors in Community Development.

Section ‘B’
Panchayati Raj as Agencies of Planning and development. The Posinor

owners, Functions amd relevance of district Developmeat Officer BlocK
Deveiopment Officer and Village Level Worker

The Position, powers and functions of Zila Pramukh, Pradhan ar
Sarpanch.

~ Recruitment, Traning and- Education of officials. and non-officials in
Panchayau Raj.

Relationship of Panchayau Raj Institutions with Govemmcm Agencies
; and Departments.

Sea‘wn ‘]’ .
Some emerging m:nds in relationship of Political parties and Panchaya’
- T Raj

The- Oﬁicial and Non-Official relationship. The Organisation i

Working of Special Schemes like Integrated Rural Development Programmie
(IRDP), Organisation and Functions of District Rural Development Agency
) (DRDA).

State Control over Panchayati Raj Institutions.
Finances of Panchayati Raj Institutions; State Finance Commission and
its role 1n augmenting Panchayti Raj Finances. Emerging Trends and recent
Challenges re Rurai Local Administration. The role of Panchayau Ra:
Institution: nment unprovement
Core Books :

-
i RBS

S
]

t{hanna : Panchyau Raj in India : ‘National Perspective and Stawe
| Studics, New Delhl ‘Deep & Deey. 1994, P-’-LH Rs 460/-

?\)

S.S Meenakshi
Delhn, concept Publish
Balwant Rai Mehta
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asu : Ip oductiop to the Consumﬁon of Indig
8 Igbal N, n and p T Panchayg; Raj—oyq4 Controls ang e,
Challenges

9 MA Mutz{mb and M A A Khan - Theory of Loca; Govemment
10 Kuldee Mathyr - Bureaucmtic Response Devel'crpmcnt.

LS. Bube . mdia”';cmngmg Villages

2. Paj Panandika, * Personpe] System in»Development /\derustrau'on
Mralisation 454 De *

3. Madick : Developmenc, Dece
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Paper ST {Gr. B) : Administrative Thinkers
3 frs. Durations 100 Marks
Nete : The paper wiil conlain nine questions having three questons
from each section. Candidates arc required to attempt five questions in &/
selecung at least one question from edch section
Section ‘A’
Admunistrative Weas of Kaxmlaya Henri Fayol and F.'W. Taylor with
particular reference 1o -
1. Kautilaya :

(1) The machinery of Government -

(i1} Principlo of Awthority and Obedience

(i1) Law & Order Admmstratxon

2. Henri Fayol :

(1) Mapagenial Activities

(i1} Principles of Qrganization

(1i) Administrative szmng

5. F.'W. Taylor ,

{1} The Analysis and Planning of Work Process

(1) The Scientific Management Movement

{111} lmpact of Taylorism on Organization Theory

Section ‘B’
Admunistrative Ideas of Max Weber, Chesier Barnard and Herbert
Simon with special reference to :
} Max Weber
i} Authority and Legmmacy :

i11) Ideal Typical Model of Bureaucracy

2. Chester Barnard
(1) (_)rfganimtion as a consciously coordinated cooperative system
(1) The Contribution - Satisfaction Equilibrium
(1) Formal and Informat Organization
{(1v) Authonty and Responsibility
3 Heibert Simon
(1) Decision making as Heart of Admuustm&on
(1) Stages in Decision making process
{11) Rationality in decision Making '
(1v) Satisficings Vs. Optimizing man
(v; Concept of Administrative and Economic Man.

Section ‘C’ -

-
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2. Rensts Likert

() Supervisory Styles

(i1) Management Systems 1-4 -

(ix1) Organizatioral improvement

(iv) Managing Conflict

30FW. Raggs

“(1) Nature of Comparaiive Public Administration
(iiyEcology offPublic administration

(i11) Fused, prismatic and Diffracted Societies and Sala Model
(iv) Development Administration

(v) Prismatic Society revisited

Core Book_s :

TR NG S

=3 O\ n L

ce

O

10,
b

2 9 g o Al R . .

F.W. Taylor : Scientific Management

Chester Barpard : The Functions of the Executive
Thlest. Kemprer and Mils : Management Thinkers
Herbert Simon : Administrative Behaviour

Simon : The New Science of Management Decisions
March and Simon : Organisation

Riggs : Administration in Developing Countrics

Riggs (Ed.) - Frontiers of Development Administration
Weiduner {(ed.) : Development Administration in Asia
(In itcms number 8 and 9 only the articles of Riggs have fo be studied)
S.S. Ali : Eminest Administrative thinkers

Marina Pinto - Administrative Thinken

Subsidiary Readings .

1

S

Nicolos P. Mouzelis : Organization and Bureaucracy

Fermont.E. East and James E. Rosenzwieg : Organizauon anc
Ma;ragcmeni

James March and Herbert Sxmon Organization

Kaiz and Kahn : The Social Psychology of Organisation

William G. Scott : Organization Theory « A Behavioural Analysts
Billy Hodge and Herbert Johnson : Management or Organizaiian
Behaviour

Riges - The Ecology of Public Administration

D

Riges - Thailand : Modernisation of Bureaucratic Polity

%J/

bzm
‘RY? 1 ofR?
1veist Y}FUR

N ""_______‘___.—.—-ﬂ""'_' T
o . ) T e
e e T -
i =
S A




Paper I sz- B): State Aamnustmmm i India with Sntcmi
Reference to Rajasthan
3 Bry. Durdfions e 100 Marks

Nyte : The paper will ooataxu mne questions having three questions
from each section. Candidates are required to attempt five questions in ali
selecting at least one question fogmi ‘€agh, section.

Section ‘4’

Constitgtional Structure of State Government : Position of States pp
indian, Constitution, Governor, Chief Minister and Council of Minigtexs

The Following topics will be studied with particular reference
Rajasthan - Political, Economic. and -Socio-cultural Ecology of State
.77 Adminisgration: Organisation of State Secretariat and its working; Cabinct :

{0 Secrewaniat; Role of Chief Secretary, Patterns of Deparument Structure, |
Organisation and role of the Departments of Home. Finance, Personuei
Administrarive Reforms, Qffice of Divisional Commissioner : Postdating
Powers and Functions. 4
Section ‘B’

Organisation and Working of Special Schemes and integrated Rural
Development Department The Directorates and their position in Stais
Administration - Secrétarial - Directorate relationship; Organisation and role )
of Directorates of Coilege Education; Tourism and of [ndustries.

State Enterprises - Fornis. Boards Control, Specific- Study of R333sthan

Siate Road Transport 7~
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fonmulation, mplcmemanon, Moriitoting aiid Coordinauion.

Personnel Admimstraton * Réeriaimment of ‘Civil Services and the roie
of RPSC, Training afid Praittotion, ‘Ragdsthan Civil Service Appdllate
Tribunal. ‘ » ' '

Police Administration ; Organisation and Working aof.Palicg-at State
i and Distnet levels. ’

Removal of Public Grievances, Lok Ayukta, Aduunistyative Refarr

and mnovauons in Statf‘ Administration.

Su bwf"r&r}' Readin gv

I Mohan Mukherji, (ed.) : Administrative h\ﬂOVdUOﬂ\ it Rajasthan
2 ’\than Mukerji : Nou: Story'of :a: Chitef Sexattary during: Emergoney Et.

. 3 _\’D Shama Throogh Two: Systams..
? 4 gl fe @@ era e voromm 3 U v
L S

_ Meena Sogan . The Chisf Secretary of Indis
* & RM. Khandelwal : State Levet plan Administration i india
-~ >aush K, Batra : Legislative .Control gver Public Enterprises
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